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PPP – Loan Forgiveness Documentation Guide 

Reference Guide 

Below are some suggestions, tips, and a list of preferred documentation that will help Silicon Valley Bank more efficiently and effectively complete the review of your PPP forgiveness application. 

This document will be evolving as more direction comes from Congress and the SBA. Where any differences exist between this guide and SBA documentation, you should follow the SBA documentation. 

1. Provide the “highly recommended” documents where possible.

2. Scan and upload to SVB Online Banking all similar documentation together

3. Clearly label all uploaded documents

4. Use a highlighter to identify values that correspond to the inputs in your application

5. Provide your expense proration calculations (if any) that tie to the uploaded documents

What Application Should You Complete? 

1. Form 3508S: If you are eligible to apply for forgiveness using the abbreviated SBA Form 3508S, please refer to page 6 of the SBA Form 3508S for the list of documents that must be maintained but are not required

to be submitted with your application. 

2. Form 3508EZ:  There are some small differences on documentation requirements between the standard form and the EZ (easy) form. Please refer to page 5 instructions to confirm your eligibility for the EZ form

here. The EZ Form Document Details start on page 7 below. 

3. Form 3508: This form is available for all loans exceeding $150,000 value. The Standard Form Documentation Details are below.

Payroll Expenses 
Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Details 

Cash 
Compensation 

 Line 1: Payroll Costs

 PPP Schedule A Line 1,

Line 3, & Line 4 

Payroll Service Reports (PEO 

reports) customized to show the 

payroll costs paid or incurred during 

Covered Period or Alternative Payroll 

Covered Period  

 Federal Payroll Tax forms that you

have or will report to the IRS (e.g. 

Form 941) 

 State Payroll Tax forms

 Unemployment filings

 Cancelled checks

 Bank statements

Covered Period Do include – 

 Gross salary, wages, tips, commissions, paid
leave (including vacation family medical leave,
sick leave), dismissal or separation pay,
capped at the equivalent of $100,000 annual
salary per FTE ($15,385 for 8-week and
$46,154 for 24-week).  This amount should be
prorated if you are requesting forgiveness for
a Covered Period in between 8-24 weeks  –
i.e., $30,770 if applying after 16 weeks
(100,000/52 = 1,923*16). 

Do not include – 

 Independent contractors

 Costs related to Families First Corona Virus
Response Act

Standard Form Documentation Details 

https://www.sba.gov/sites/default/files/2021-02/PPP%20--%20Forgiveness%20Application%20and%20Instructions%20--%203508S%20%281.19.2021%29-508.pdf
https://home.treasury.gov/system/files/136/PPP--Loan-Forgiveness-Application-Instructions--Form3508EZ-1192021.pdf
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Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Details 

Health Insurance & 
Retirement 
Benefits 

 Line 1: Payroll Costs

 PPP Schedule A Line 6 &

Line 7 

Payroll Service Reports (PEO 

reports) customized to show the 

health insurance and retirement 

benefits paid or incurred during 

Covered Period or Alternative Payroll 

Covered Period 

 Payment receipts

 Cancelled checks

 Bank statements

Covered Period  Do include – 

 Employer contribution expenses

Do not include – 

 Owner-employee’s expenses (they are
captured in owner compensation)

State and Local 
Taxes 

 Line 1: Payroll Costs

 PPP Schedule A Line 8

Payroll Service Reports (PEO 

reports) customized to show the 

payroll costs paid or incurred during 

Covered Period or Alternative Payroll 

Covered Period 

 Payment receipts

 Cancelled checks

 Bank statements

Covered Period 
Do not include – 

 Federal taxes

Full Time Employees (FTE) 

Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Details 

FTE Count for 
Covered Period 

PPP Schedule A Line 2 & Line 

5 
Payroll Service Reports (PEO 
reports) customized to show the 
payroll costs paid or incurred during 
Covered Period or Alternative Payroll 
Covered Period 

 Federal Payroll Tax forms that you

have or plan to report to the IRS 

(e.g. Form 941) 

 State Payroll Tax forms that have

been or will be reported 

 Unemployment insurance tax filings

Covered Period FTE Counts need to be split based on the 
criteria above Schedule A Worksheet 
Tables 1 & 2, respectively. 

FTE Count for 
chosen reference 
period  

PPP Schedule A Line 11 Payroll Service Reports (PEO 

reports) customized to show the 

payroll costs paid or incurred during 

Covered Period or Alternative Payroll 

Covered Period 

 Federal Payroll Tax forms that you

have or plan to report to the IRS 

(e.g. Form 941) 

 State Payroll Tax forms that have

been or will be reported 

 Unemployment insurance tax filings

Reference period options 

include:  

From Feb 15 to June 30, 2019 

Or 

From Jan 1 to Feb 29, 2020 

Or 

For seasonal workers, a 12-

week period between May 1 and 

Sept 15, 2019 that matches the 

one used in the PPP loan 

application to justify the 

maximum loan amount 

FTE Count is the average FTEs from the 

selected reference period 

Please review SBA Form 3508 Schedule 

A and Schedule A Worksheet to assess if 

any of the FTE Reduction Safe Harbors 

apply to you.  

https://www.sba.gov/sites/default/files/2021-01/PPP%20--%20Forgiveness%20Application%20and%20Instructions%20--%203508%20%281.19.2021%29-508.pdf
https://www.sba.gov/sites/default/files/2021-01/PPP%20--%20Forgiveness%20Application%20and%20Instructions%20--%203508%20%281.19.2021%29-508.pdf
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Owner-Employees, Sole Proprietor, Independent Contractor, Self Employed, Partners 

 

 

The SBA provides additional guidance and limits for owners of certain entity types:  

 C-Corp: Capped to 2.5/12 times the amount of their 2019* compensation (incl. cash, taxes and employer contributions to health insurance and retirement). Payments other than cash compensation do not count towards 
the $20,833 limit 

 S-Corp: Capped to 2.5/12 times the amount of their 2019* compensation (incl. cash and taxes). Employer contributions to health insurance and retirement can only be included if the employee has less than 2% stake in 
the business (same applies for family members) – if they have more than 2% of the business, that would count as cash compensation. Payments other than cash compensation do not count towards the $20,833 limit 

 Self-employed: Capped to 2.5/12 times the 2019* net profit, as reported on IRS Form 1040 Schedule C. Separate payments for health, retirement or taxes cannot be included 

 General Partners: Capped to 2.5/12 times their 2019* net earnings from self-employment (computed from 2019 IRS Form 1065 Schedule K-1 and multiplied by 0.9235). Payments for health insurance, retirement or 
taxes are not eligible 

 LLC: must follow the instructions that apply to how their business was organized for tax filing purposes for tax year 2019* 

* For loans funded in 2020, the owner-employee limitations are tied back to your 2019 compensation.  For loans funded in 2021, the owner-employee limitations can tie back to either 2019 or 2020. 
 

  

Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Information 

Income paid to 
owners (owner-
employees, a self-
employed individual, 
or general partners) 

 Line 1: Payroll Costs 

 PPP Schedule A Line 9 

 

 2019 Form 1040 Schedule C  

 2019 Form 1099-MISC 

 IRS Form 1065 for 2019 (including 

Schedule K-1s) 

 List of individuals and amount paid 

to each  

 

 Federal Payroll Tax forms that 

you have or will report to the IRS 

(e.g. Form 941) 

 Payment receipts 

 Cancelled checks 

 

For documents submitted to the 

IRS please submit 2019* 

For proof of payment, please 

submit during covered period 

Please review the text below the table for 

specific guidance and limitations on 

owner-employee compensation for certain 

entity types. 

If those limitations are not applicable, 

then the following caps apply: 

 The lower of $20,833 for each 
individual or the 2.5-months of salary 
from your 2019 or 2020 payroll 
(whichever was used to calculate your 
loan). 
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Non-Payroll Documentation 
 

 The SBA’s guidelines state that you can include Non-Payroll costs paid or incurred during the Covered Period. 

  

Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Details 

 

Business Mortgage 
Interest Payments 
(interest only, no 
principal payments) 

 

Line 2: Business Mortgage 

Interest Payments  

 

 

Monthly Statement for February 2020 

and 

Monthly Statements for the months 

during the Covered Period through 

the month after 

and 

Proration Calculations (if applicable) 

 

 Amortization schedules 

 Receipts 

 Cancelled checks 

 

February 2020 

and 

      Covered Period  

       

 

Why February 2020? Shows the mortgage existed 

on or before February 15, 2020. 

Why monthly mortgage statements during your 

Covered Period? These support your forgiveness 

amount. Remember to show proof of payment 

When do I need to include the statement for the 

month after Covered Period ends? If you are 

submitting expenses that were incurred during 

your Covered Period but paid after your Covered 

Period, then you will need to submit the statement 

that includes that expense.  This expense should be 

prorated to exclude the portion incurred after your 

Covered Period ended.  

 

Business Rent or 
Lease Payments  

 

Line 3: Business Rent or 

Lease Payments 

 

 

Monthly Statement for February 2020 

and 

Monthly Statements for the months 

during the Covered Period through 

the month after 

and 

Proration Calculations (if applicable) 

 

 Payment receipts 

 Cancelled checks 

 Bank statements  

 Lease documents 

 

February 2020 

and 

      Covered Period  

       

 

Why February 2020? Provides the baseline that 

your lease existed on or before February 15, 2020. 

Why monthly lease statements during your 

Covered Period? These support your forgiveness 

amount. Remember to show proof of payment 

When do I need to include the statement for the 

month after Covered Period ends? If you are 

submitting expenses that were incurred during 

your Covered Period but paid after your Covered 

Period, then you will need to submit the statement 

that includes that expense.  This expense should be 

prorated to exclude the portion incurred after your 

Covered Period ended. 



 

Reference Guide: PPP – Loan Forgiveness Documentation Guide              Page 5 of 13 

 

Business Utility 
Payments (electricity, 
gas, water, 
transportation, 
telephone, or internet 
access) 

 

 

Line 4: Business Utility 

Payments  

 

 

Monthly Statements for February 

2020 

and 

Monthly Statements for the months 

during the Covered Period through 

the month after    

and 

Proration Calculations (if applicable) 

 

 Payment receipts 

 Cancelled checks 

 Bank statements  

 

 

February 2020 (for each 

utility account) 

and 

      Covered Period  

      

 

Why February 2020? Provides the baseline that 

your utilities existed on or before February 15, 

2020. 

Why monthly statements during your Covered 

Period? These support your forgiveness amount.  

Remember to show proof of payment 

When do I need to include the statement for the 

month after Covered Period ends? If you are 

submitting expenses that were incurred during 

your Covered Period but paid after your Covered 

Period, then you will need to submit the statement 

that includes that expense.  This expense should be 

prorated to exclude the portion incurred after your 

Covered Period ended. 

Covered Operations 
Expenditures 
(software and cloud 
services) 

Line 5: Covered Operations 

Expenditures 

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment    

       Covered Period  

 

What is Eligible? Payments for any business 

software or cloud computing service that facilitates 

business operations, product or service delivery, 

the processing, payment, or tracking of payroll 

expenses, human resources, sales and billing 

functions, or accounting or tracking of supplies, 

inventory, records and expenses 

 

Covered Property 
Damage Costs 
(repairs due to 
vandalism or looting) 

Line 6. Covered Property 

Damage Costs 

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment    

 

      Covered Period  

 

What is Eligible? Costs related to property 

damage and vandalism or looting due to public 

disturbances that occurred during the covered 

period in 2020 that was not covered by insurance or 

other compensation 

 

Covered Supplier 
Costs (Supplier of 
Goods) 

Line 7: Supplier Costs Statement prior to the start of the 

Covered Period 

and 

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment    

 Prior to Covered Period  

and 

      Covered Period  

 

What is Eligible? A covered supplier cost means 

an expenditure made by a borrower to a supplier of 

goods for the supply of goods that:  

 are essential to the operations of the borrower 
at the time at which the expenditure is made; 
and  

 is made pursuant to a contract, order, or 
purchase order in effect at any time before the 
covered period with respect to the applicable 
covered loan; OR with respect to perishable 
goods, in effect before or at any time during the 
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Example of how Non-Payroll Expenses are counted 

The SBA’s guidelines state that you can include Non-Payroll costs paid or incurred during the Covered Period, with the following example: 

“Your covered period begins on June 1 and ends on July 26. You pay the May and June electricity bill during the covered period and pay its July electricity bill on August 10, which is the next 
regular billing date. You may seek loan forgiveness for the May and June electricity bills, because they were paid during the covered period. In addition, you may seek loan forgiveness for the 
portion of the July electricity bill through July 26 (the end of the covered period), because it was incurred during the covered period and paid on the next regular billing date.” 

covered period with respect to the applicable 
covered loan 

Why before the start of the Covered Period? 

Establishes that the relationship with the supplier 

existed before the start of your Covered Period 

Covered Worker 
Protection 
Expenditures (real 
estate modifications, 
PPE) 

Line 8: Covered Worker 

Protection Expenditures 

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment   

      Covered Period What is Eligible? An operating or a capital 

expenditure to facilitate the adaptation of the 

business activities of an entity to comply with 

local/national health requirements, including the 

following:   

 The purchase, maintenance, or renovation of
real estate (i.e., air or air pressure ventilation or
filtration system, a physical barrier such as a
sneeze guard, an onsite or offsite health
screening capability, etc.)

 The purchase of personal protective equipment
(PPE), including: particulate filtering facepiece
respirators and other kinds of personal
protective equipment
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Payroll Expenses 
 

Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Information 

Cash Compensation Line 1: Payroll Costs 

 

 

 

Payroll Service Reports (PEO reports) 

customized to show the payroll costs paid 

or incurred during Covered Period or 

Alternative Payroll Covered Period  

 

 Federal Payroll Tax forms 

that you have or will report 

to the IRS (e.g. Form 941) 

 State Payroll Tax forms 

 Unemployment filings  

 Cancelled checks   

 Bank statements 

Covered Period  

 

Do include – 

 Gross salary, wages, tips, commissions, paid 
leave (including vacation family medical 
leave, sick leave), dismissal or separation 
pay, capped at the equivalent of $100,000 
annual salary per FTE ($15,385 for 8-week 
and $46,154 for 24-week).  This amount 
should be prorated if you are requesting 
forgiveness for a Covered Period in between 
8-24 weeks  – i.e., $30,770 if applying after 
16 weeks (100,000/52 = 1,923*16). 

 For owner-employee compensation, please 
see next section below 

Do not include – 

 Independent contractors 

 Costs related to Families First Corona Virus 
Response Act 

Health Insurance & 
Retirement Benefits 

 

Line 1: Payroll Costs 

 

Payroll Service Reports (PEO reports) 

customized to show the health insurance 

and retirement benefits paid or incurred 

during Covered Period or Alternative 

Payroll Covered Period 

 Payment receipts 

 Cancelled checks 

 Bank statements  

Covered Period  

 

Do include – 

 Employer contribution expenses    

Do not include – 

Owner-employees expenses (they are captured 

in owner compensation) 

State and Local Taxes Line 1: Payroll Costs 

 

Payroll Service Reports (PEO reports) 

customized to show the payroll costs paid 

or incurred during Covered Period or 

Alternative Payroll Covered Period 

 Payment receipts 

 Cancelled checks 

 Bank statements 

Covered Period  

 
Do not include – 

 Federal taxes 

 

 

3508EZ Form Documentation Details 
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Full Time Employees (FTE) 
 

Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Details 

FTE Count for January 1, 
2020  

 

Line 1: Payroll Costs 

 

Payroll Service Reports (PEO reports) 

customized to show the payroll costs paid 

or incurred during Covered Period or 

Alternative Payroll Covered Period 

 Federal Payroll Tax forms 

that you have or plan to 

report to the IRS (e.g. Form 

941) 

 State Payroll Tax forms that 

have been or will be 

reported 

 Unemployment insurance 

tax filings   

January 1, 2020 If you have selected the EZ form, you can only 

use Jan 1, 2020 as the FTE Count comparison 

point.  

 

 

FTE Count for End of 
Covered Period (or End of 
Alternative Payroll Covered 
Period) 

 Line 1: Payroll Costs 

 

Payroll Service Reports (PEO reports) 

customized to show the payroll costs paid 

or incurred during Covered Period or 

Alternative Payroll Covered Period 

 Federal Payroll Tax forms 

that you have or plan to 

report to the IRS (e.g. Form 

941) 

 State Payroll Tax forms that 

have been or will be 

reported 

 Unemployment insurance 

tax filings  

Last day of Covered Period    
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Owner-Employees, Sole Proprietor, Independent Contractor, Self Employed, Partners  

 

 

 

The SBA provides additional guidance and limits for owners of certain entity types: 

 C-Corp: Capped to 2.5/12 times the amount of their 2019 compensation (incl. cash, taxes and employer contributions to health insurance and retirement). Payments other than cash compensation do not count towards 
the $20,833 limit 

 S-Corp: Capped to 2.5/12 times the amount of their 2019 compensation (incl. cash and taxes). Employer contributions to health insurance and retirement can only be included if the employee has less than 2% stake in 
the business (same applies for family members) – if they have more than 2% of the business, that would count as cash compensation. Payments other than cash compensation do not count towards the $20,833 limit 

 Self-employed: Capped to 2.5/12 times the 2019 net profit, as reported on IRS Form 1040 Schedule C. Separate payments for health, retirement or taxes cannot be included 

 General Partners: Capped to 2.5/12 times their 2019 net earnings from self-employment (computed from 2019 IRS Form 1065 Schedule K-1 and multiplied by 0.9235). Payments for health insurance, retirement or 
taxes are not eligible 

 LLC: must follow the instructions that apply to how their business was organized for tax filing purposes for tax year 2019 

* For loans funded in 2020, the owner-employee limitations are tied back to your 2019 compensation.  For loans funded in 2021, the owner-employee limitations can tie back to either 2019 or 2020. 

  

Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Information 

 

Income paid to owners 
(owner-employees, a self-
employed individual, or 
general partners) 

 

 

 

 

 

 

Line 1: Payroll Costs 

 

2019 Form 1040 Schedule C  

2019 Form 1099-MISC 

IRS Form 1065 for 2019 (including 

Schedule K-1s) 

List of individuals and amount paid to each  

 

 

 Federal Payroll Tax forms 

that you have or will report 

to the IRS (e.g. Form 941) 

 Payment receipts 

 Cancelled checks 

 

 

For documents submitted to the 

IRS please submit 2019* 

For proof of payment, please 

submit during covered period 

Please review the text below the table for specific 

guidance and limitations on owner-employee 

compensation for certain entity types. 

If those limitations are not applicable, then the 

following caps apply: 

 The lower of $20,833 for each individual or the 
2.5-months of salary from your 2019 or 2020 
payroll (whichever was used to calculate your 
loan). 
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Non-Payroll Documentation 

 The SBA’s guidelines state that you can include Non-Payroll costs paid or incurred during the Covered Period.

 Alternative Payroll Covered Period is not applicable for non-payroll expenses. You must use a Covered Period that starts on the date that your PPP loan was disbursed.

Type Relevant Line Item Highly Recommended Not Recommended Period Needed Helpful Information 

Business Mortgage 
Interest Payments 
(interest only, no 
principal payments) 

Line 2: Business Mortgage 

Interest Payments  
Monthly Statement for February 2020 

and 

Monthly Statements for the months 

during the Covered Period through 

the month after  

and 

Proration Calculations (if applicable) 

 Amortization schedules

 Receipts

 Cancelled checks

February 2020 

and 

      Covered Period 

Why February 2020? Shows the mortgage existed on 

or before February 15, 2020. 

Why monthly mortgage statements during your 

Covered Period? These support your forgiveness 

amount. Remember to show proof of payment 

When do I need to include the statement for the 

month after Covered Period ends? If you are 

submitting expenses that were incurred during your 

Covered Period but paid after your Covered Period, 

then you will need to submit the statement that 

includes that expense.  This expense should be 

prorated to exclude the portion incurred after your 

Covered Period ended. 

Business Rent or 
Lease Payments  

Line 3: Business Rent or 

Lease Payments  

Monthly Statement for February 2020 

and 

Monthly Statements for the months 

during the Covered Period through 

the month after  

and 

Proration Calculations (if applicable) 

 Payment receipts

 Cancelled checks

 Bank statements

 Lease documents

February 2020 

and 

      Covered Period 

Why February 2020? Provides the baseline that your 

lease existed on or before February 15, 2020. 

Why monthly lease statements during your 

Covered Period? These support your forgiveness 

amount.  Remember to show proof of payment 

When do I need to include the statement for the 

month after Covered Period ends? If you are 

submitting expenses that were incurred during your 

Covered Period but paid after your Covered Period, 

then you will need to submit the statement that 

includes that expense.  This expense should be 

prorated to exclude the portion incurred after your 

Covered Period ended. 
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Business Utility 
Payments (electricity, 
gas, water, 
transportation, 
telephone, or internet 
access) 

Line 4: Business Utility 

Payments  

Monthly Statements for February 

2020 

and 

Monthly Statements for the months 

during the Covered Period    

and 

Proration Calculations (if applicable) 

 Payment receipts

 Cancelled checks

 Bank statements

February 2020 (for each 

utility account) 

and 

      Covered Period 

Why February 2020? Provides the baseline that your 

utilities existed on or before February 15, 2020. 

Why monthly statements during your Covered 

Period? These support your forgiveness amount.  

Remember to show proof of payment 

When do I need to include the statement for the 

month after Covered Period ends? If you are 

submitting expenses that were incurred during your 

Covered Period but paid after your Covered Period, 

then you will need to submit the statement that 

includes that expense.  This expense should be 

prorated to exclude the portion incurred after your 

Covered Period ended. 

Covered Operations 
Expenditures 
(software and cloud 
services) 

Line 5: Covered Operations 

Expenditures

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment   

      Covered Period What is Eligible? Payments for any business 

software or cloud computing service that facilitates 

business operations, product or service delivery, the 

processing, payment, or tracking of payroll expenses, 

human resources, sales and billing functions, or 

accounting or tracking of supplies, inventory, records 

and expenses 

Covered Property 
Damage Costs 
(repairs due to 
vandalism or looting) 

Line 6. Covered Property 

Damage Costs 

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment   

      Covered Period What is Eligible? Costs related to property damage 

and vandalism or looting due to public disturbances 

that occurred during the covered period in 2020 that 

was not covered by insurance or other compensation 

Covered Supplier 
Costs (Supplier of 
Goods) 

Line 7: Supplier Costs Statement prior to the start of the 

Covered Period 

and 

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment  

Prior to Covered Period 

and 

      Covered Period  

What is Eligible? A covered supplier cost means an 

expenditure made by a borrower to a supplier of 

goods for the supply of goods that:  

 are essential to the operations of the borrower at
the time at which the expenditure is made; and

 is made pursuant to a contract, order, or purchase
order in effect at any time before the covered
period with respect to the applicable covered loan;
OR with respect to perishable goods, in effect
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Example of how Non-Payroll Expenses are counted 

The SBA’s guidelines state that you can include Non-Payroll costs paid or incurred during the Covered Period, with the following example: 

 “Your covered period begins on June 1 and ends on July 26. You pay the May and June electricity bill during the covered period and pay its July electricity bill on August 10, which is the 
next regular billing date. You may seek loan forgiveness for the May and June electricity bills, because they were paid during the covered period. In addition, you may seek loan 
forgiveness for the portion of the July electricity bill through July 26 (the end of the covered period), because it was incurred during the covered period and paid on the next regular billing 
date.” 

 
 
 
 
 
 
 
 

 

 
  

before or at any time during the covered period 
with respect to the applicable covered loan 

Why before the start of the Covered Period? 

Establishes that the relationship with the supplier 

existed before the start of your Covered Period 

 

Covered Worker 
Protection 
Expenditures (real 
estate modifications, 
PPE) 

Line 8: Covered Worker 

Protection Expenditures 

Invoices/Orders/Purchase Orders 

from the Covered Period 

and 

Proof of Payment    

 

      Covered Period  What is Eligible? An operating or a capital 

expenditure to facilitate the adaptation of the business 

activities of an entity to comply with local/national 

health requirements, including the following:   

 The purchase, maintenance, or renovation of real 
estate (i.e., air or air pressure ventilation or 
filtration system, a physical barrier such as a 
sneeze guard, an onsite or offsite health screening 
capability, etc.) 

The purchase of personal protective equipment (PPE), 

including: particulate filtering facepiece respirators and 

other kinds of personal protective equipment 
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©2020 SVB Financial Group. All rights reserved. Silicon Valley Bank is a member of the FDIC and the Federal Reserve System. Silicon Valley Bank is the California bank subsidiary of SVB Financial Group (Nasdaq: SIVB). SVB, SVB FINANCIAL 
GROUP, SILICON VALLEY BANK, MAKE NEXT HAPPEN NOW and the chevron device are trademarks of SVB Financial Group, used under license. 

This is an SVB Financial Group account service message. The information in this e-mail is intended solely for the attention and use of the named addressee. This message or any part of thereof must not be disclosed, copied, distributed, or retained 
without authorization of the addressee. If you believe you have received this in error, please contact us. 

Any aspect of the Paycheck Protection Program, including loan forgiveness, is subject to the documentation evidencing and relating to the PPP loan program and the Paycheck Protection Program guidelines and SBA regulations.  SVB is not offering 
legal advice or any guarantee of applicability of any aspect of the PPP regulations or SBA guidance to you. SVB is not acting as your adviser, counsel, or representative to the Small Business Administration, and all obligations related to the Paycheck 
Protection Program guidelines and regulations are the responsibility of the borrower on the loan. For more details about SVB’s Paycheck Protection Program, please visit https://www.svb.com/paycheck-protection-program. 

If you recently applied for credit or we are requesting additional information to process your credit request: Important disclosures for Equal Credit Opportunity Act and USA PATRIOT Act, please click here. Read about our Privacy Policy. If you have 
any questions or concerns about our privacy policies, please contact us by email privacy@svb.com. Also read about our cookie policy. 
Silicon Valley Bank, an authorized foreign bank branch under the Bank Act (Canada). 

This e-mail message is intended only for the named recipient(s) above and may contain information that is privileged, confidential and/or exempt from disclosure under applicable law. If you have received this message in error, or are not the intended 
recipient(s), please immediately notify the sender and delete this e-mail message including any attachments. Any other distribution, copying or disclosure of this e-mail or any attachments without the express consent of Silicon Valley Bank is strictly 
prohibited. 

Silicon Valley Bank UK Limited is registered in England and Wales at Alphabeta, 14-18 Finsbury Square, London EC2A 1BR, UK (Company Number 12546585). Silicon Valley Bank UK Limited is authorised by the Prudential Regulation Authority 
and regulated by the Financial Conduct Authority and Prudential Regulation Authority (Firm Reference Number 543146). 

Silicon Valley Bank Germany Branch is a branch of Silicon Valley Bank. Silicon Valley Bank, a public corporation with limited liability (Aktiengesellschaft) under the laws of the U.S. federal state of California, with registered office in Santa Clara, 
California, U.S.A. is registered with the California Secretary of State under No. C1175907, Chief Executive Officer (Vorstand): Gregory W Becker, Chairman of the Board of Directors (Aufsichtsratsvorsitzender): Roger F Dunbar. Silicon Valley Bank 

Germany Branch with registered office in Frankfurt am Main is registered with the local court of Frankfurt am Main under No. HRB 112038, Branch Directors (Geschäftsleiter): Oscar C Jazdowski, Joan Parsons. Rev. 8/25/2020 
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